CR-1931013113 Pooné; 31st, January, 1931

D.LL R. Poona

It has been observed that the Jacket system not been adopted properly by all the MSs
as some of hem have not understood its true significance The object of the system is to
show in short the history of a CTS Property and to impose liability on a MS for any loss

or deslruction of a paper from the S| file In order that both these objecls are not missed
the following Instructions are i1ssued

(1) All the papers in the S| file must be noted on the jacket charnologicaliliy
(2) The purpose of each correspondence shoule be written briefly on the Jacket

(3) The numbering of the pages should be consecutive and they should be noted against
each entry on the Jacket

(4) If any S| file, contains papers relating to other CTS Nos also, these CTS Nos shoule
be wriiten in red pencil on the jacket This will show that this file contains correpondence
relating to other properties also and thus facilitate the inspection of the cross reference
sheels

(5) Where the Municipal and CTS numbering I1s not the same both the Nos shoule be
wrilten on the Jacket

The following form will exemplify the above poinls

Jacket

Municipal No. C.T.S. No. 4108, 4205

3005
Date Nature of each case Pages
1121 Heurship entry of X 1-5
2323 Amalgamation with CTS 3006 6-11
3395 Encroachment on Govt Land 12-25
4629 Grant of site from the Munifipality 26-30

The DI 1s requested to see that each MS follows the above instruction strictly

Sd/xxx
Supdt Land Records, CD



